STANDING RULES FOR AFSCME LOCAL 2794
MILEAGE

Mileage will be paid to and from your home for union functions at the maximum rate allowed by the federal government.

ALLOWANCE
Allowance will be at Council 31 allowance rate of pay or any portion there of when attending union business that is not paid by the State of Illinois

              PER DIEM
Per Diem will be paid at the rates set by the executive board.  Per diem will be paid only when overnight stay is involved.  Per diem  will be paid by quarter for the day of departure, days stayed and day of return.  If an overnight stay is not involved, meals may be reimbursed per  guidelines.  These meals must incorporate union business and involve two or more parties to be considered union business.  A receipt for these meals listing those involved in the meeting must be attached to your expense report.

         ATTENDANCE AT UNION FUNCTION
To be paid you must attend from the time the function starts until it is finished.  You must be back on time from lunch & dinner breaks.  If you leave the function early, you may be docked your per diem or allowance.

REGIONAL / STATEWIDE LABOR MANAGEMENT MEETINGS

Each executive board member  and the allowed number of representatives for that agency will be allowed approved expenses of mileage, per diem (if applicable), and lodging to attend their agency’s labor management meetings.  Food may be approved for such meetings up to $25.00  without approval(if applicable).
GOODWILL COMMITTEE

Donations (other than political) in the event of death, illness, or retirement of a member or family as defined in the Master Contract under Sick Leave.  Expenses shall be $25 for another local members or $50 for a 2794 local member.  May be increased by vote of executive board or general membership on a case by case basis.  President or Vice President may approve up to $50.00 for a local member without Executive Board approval.
POLITICAL DONATIONS

Local 2794 may make political contributions to political candidates or fundraisers if approved by the Executive board or general membership.  These political contributions will be made through the political account set forth by local 2794. 

EXPENSE VOUCHER APPROVAL

All expense vouchers will be approved by the president & initialed by the treasurer.  If there is a question about an expenditure listed, the treasurer will contact the payee for clarification.  If there is continued issues involving the expenditure listed, this will be addressed at the next executive board meeting.  Checks will be administered as soon as possible after receipt of the expenditure report.  Allowances will be paid through the accounting firm in Springfield, which will take a longer period of time.  

All expense reports must be received no later than 6 months.  If the expense report is received after 6 months the executive board or general membership must approve payment.

Two signatures are required for all checks.  The signer can also be the person receiving the check if there are two signatures.  This is allowed per the International.
UNEXCUSED ABSENCES
An executive board member who has three consecutive unexcused absences will be asked to resign his or her seat on the executive board.  For an absence to be excused, an executive board member must contact the president or vice president.  If an Executive Board member misses a combination of 3 consecutive meeting excused and unexcused absences, the Executive Board will review the reasons for the absences & make a decision as to if the Executive Board member can retain their seat on the executive board.

TRAININGS

The Trustees and Treasurer must attend the yearly Treasurer Training unless excused by the president.  The President, Vice President and Secretary must attend bi-annually.  All expenses will be covered for this training such as per diem, hotel, mileage, and allowance.  The allowance standing rule will be in effect for this training.  

Presidents & Vice President should attend all trainings offered by Council.  Allowance, mileage, per diem, parking and hotel will be covered for such training.  The allowance standing rule will be in effect for this training.

AUDITS

The three trustees, along with the Treasurer’s or President’s assistance, audit the financial records at least 1 time each year.  The trustees will provide a written report to the next meeting after the audit.  The trustees will be paid allowance, mileage & meals.

SUPPLIES

Supplies may be acquired by the clerical of AFSCME Local 2794, executive board and local union officers for union related matters.   The executive board or membership as prescribed by Local 2794 must authorize any equipment over $200.00.




               UNION ACTIVITIES

Members/stewards required as a witness or representative in support of the unions position at ULP or grievance procedure will have allowance, (if not covered under the Master Agreement), per diem, mileage, and hotel expenses paid by the local.

DUTIES OF THE PRESIDENT


The President, and in his/her absence, the Vice-President, are responsible for insuring the education, organization and mobilization of the Local and the members.  They work through the Executive Board and its Committees in achieving these goals.  As such, they are responsible for leading the Local in implementing the goals of the 21st Century.  Both should be an example for the whole Union by being MVP members and striving to build the unity and strength of the Local.  More specifically, the President:

1. Presides at all meetings of the Local and the executive board,
2. Is a member of all committees except election committees

3. Countersigns all checks drawn against the funds of the local,
4. Appoints all standing committees and all special committees of the local, subject to the approval of the executive board,
5. Reports periodically to the membership regarding the progress and standing of the local and regarding the president's official acts,
6. Is an automatic delegate to all AFSCME conventions, state and International with all other delegates elected at local meetings,

7. Works and communicates with Council 31 officers and the assigned Staff Representative.  When necessary, works with other Local Union Presidents.

8. Appoints stewards with Executive Board Approval
DUTIES OF THE VICE PRESIDENT

The V.P. assists the President in the work of the president's office, and in the absence of the president or in the president's inability to serve, presides at all meetings.  The V.P. is also:

1. .Upon approval by the local executive board, authorized to act as co-signer of checks drawn on the local funds in place of either the president or the secretary-treasurer

2. Along with the president an automatic delegate to all AFSCME Conventions, State and International with all other delegates being elected.

3. Along with the president be an automatic delegate to all statewide contract negotiations, with all other delegates being elected

4. Website point person

5. Perform other duties as requested by the president.

DUTIES OF THE RECORDING SECRETARY

1. Keep a record of the proceedings of all membership meetings and of all executive board meetings 

2. Carry on the official correspondence of the local, except as the executive board may direct otherwise
3. Should be an example for the whole Union by being an MVP member
4. Take minutes at meetings & mail out to all contact & stewards 

5. Mail out correspondence / flyers / reports to all contacts & stewards as requested/needed

6. Perform such other duties as the president, vice president, Executive Board may require.
DUTIES OF THE TREASURER

1.   Receive and receipt for all monies of the local union 

2.   Deposit all money so received in the name of the local union in a bank or banks selected 
      by the executive board, and money so deposited shall be withdrawn only by check signed
      by the president and the secretary-treasurer 

3. Prepare and sign checks for such purposes as are required by the constitution or are authorized by the membership or the executive board 

4. Keep an accurate record of receipts and disbursements and shall, once each month, submit to the membership a monthly operating statement of the financial transactions of the local for the previous month
5.  Should be an example for the whole Union by being an MVP member
6. Act as custodian of all properties of the local union 

7. Give a surety bond for an amount to be fixed by the executive board of the local union, at the expense of the local union and through the International Union 

8. See that any financial reports required by the International Union Constitution to be submitted to the International Union are submitted in accordance with the International Union Constitution 
DUTIES OF THE PEOPLE CHAIR

Chair of the People Committee which is responsible for ALL 9 Counties & ALL the offices the Local serves.  All members of the Committee must be MVP members.  The People Chair insures that the People Committee accomplishes the goals of the 21st Century political agenda.  To do this, the Chair or their designees on the Committee:
1. Attend Agency site visits.
2. Solicit green cards from non members in each office.
3. Solicit MVP cards from non MVP members in each office.
4. Solicit volunteers for & chair Local PEOPLE committee.
5. Develop & implement strategies to attain goals of the committee.
6. Develop contacts in each office within the local to be liaisons between the committee & rank & file in regard to Political issues.
7. Develop relationships with local elected officials.

8. Lobby legislators on the AFSCME legislative agenda

9. Educate l members on the records & positions of elected officials & political candidates

10. Mobilize members to participate in legislative actions such as call-in days, meetings with lawmakers, etc.

11. Organize voter registration & get out the vote drives among members & their families

12. Conduct PEOPLE check off drives

13. Represent the local by voting on endorsements of political candidates at meetings of the Area PEOPLE committee.

DUTIES OF THE EXECUTIVE BOARD 

As the governing body of the local, responsible for all affairs of the Local and insuring that the Local fulfills the decisions of the membership meetings, Council 31, and the International, including the goals of the 21st Century Agenda.

Each member of the EB elected from an agency shall:

1. Should be an example for the whole Union by being an MVP member
2. Lead Steward for those worksites under their jurisdiction,

3. Recruit, Train, and Mentor stewards,

4. Liaison to those stewards within the worksites under your jurisdiction,

5. Assist as steward in all worksites under your jurisdiction when necessary,

6. Assist in pre-disciplinary meetings when necessary,

7. Screen grievances,

8. Attend local grievance meetings,

9. Lead communicator/organizer for all direct actions involving worksites under your jurisdiction,

10. Provide information relating to budgetary issues and other agency wide / local wide / state wide issues,

11. Handle labor management meetings / issues for worksites under your jurisdiction
Attend statewide meetings for worksites under your jurisdiction,

12. Attend worksite meeting for worksites under your jurisdiction when necessary,

13. Union orientation for new and transferred in employees,

14. Recruit new members and MVP members,

15. Attend Local union meetings,

16. Other duties as requested by Local President or Vice president.
Executive Board office responsibilities
DCFS - Joliet, Kankakee, Aurora Field, Aurora Region, Elgin, Ottawa

DHS / DRS / HFS

      DHS - Joliet, Kankakee, Ottawa, Pontiac, Henry, Yorkville

      DRS - Joliet, Kankakee, LaSalle

      HFS - Joliet, Kankakee, Ottawa

ISP  - Districts 5, 6, 17, B of I, Crime Lab

DOT  - Ottawa

IDES - Bolingbrook, Joliet, Ottawa, Kankakee

DNR all parks in 

Livingston, LaSalle, Will, Grundy, Marshall, Putnam, Kankakee, Kendall

IEMA / AT LARGE – All other agencies  in above counties
Military Affairs - Joliet, Kankakee, Streator, Pontiac, Marseilles
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